CHS Training Center Scheduling/Logistics

SEARCH MULTIPLE SHEETS IN AN EXCEL WOOKBOOK

Press CTRL+F, select options, put the sheet option from dropdown menu and enter the key word.

STEP ACTION FYI
1. |e PressCTRL+Fon 2l
keyboard

Find I Replace |

Find what: I ;I

Options == |
Find All | Find Mexk I Close |

2. | SelectOptions 2|

Find | Replace |

Find what: Ithl:umpscun LI

Find &ll || Find ek I Close |

3. |'» Change the Within 2lx]
field to “Workbook”
Find | Replace |
Find what: Ithu:umpsu:un ;I | Mo Format Set | Format. .. |v|
Within ° [ Match case

| [ Match entire cell conkents

Opkions << |
Find Al | Find Mezxk I Close |
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4.

Select Find Next to
search one by one or
select Find All to
pull all available
results & click on
the record you need.

Find and Replace

Find | Replace |

2%

Find whak;

Within:  |Workbook.

S m [ Makch entire cell contents
Search: |By Rows -

Ithu:umpsu:un

| I Makch case

Look in: IFDrmuIas - I

;I | Mo Format Set |

Farmat. .. |v|

Opkions <<= |

rikation Completions-ED
nkation Completion-Acuke
nkakion Completion-Acuke

nkation Completion-Acute
rikation Completion-Acuke
nkation Completion-Acuke

rkskinn Carenlabinn ks
1 I

$B§415
$B$7120

$E47121

Thn:nmps::nn:lennifer E
Thompsan, Eric B
Thompson, Eric B

$B47122
$B$7123
$B47124

=T il el

Thompson, Eric B
Thompsan, Srmanda B

Thompsan, Connie R
Thararmeme f'lr-\nnin D

|26 cell{s) Found
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